Name _________________________________________________________   Date _________________________________________  Period ____

Sample Letters to Colleges Requesting Information

AVID Standard 4.12  Decide on a college or university to attend 
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Directions:  For the college you chose to present, you will be sending a letter to their admissions and financial aid department.  Look online to find the appropriate contact information.  Use the sample letters below to help you draft two letters.  Bring your typed letters to class with two addressed and stamped envelopes.

DUE DATE:__________


November 16, 2012





University of California, Riverside


Admissions Office


900 University Ave.�Riverside, CA 92521





Dear College Admissions Officer:





I am currently a junior at West Hills High School in Santee, California.  I have been enrolled in the AVID program at my school since my freshman year in high school. I am very interested in attending your university in the fall of 2014.  





Please send me the necessary information to apply to your campus including admission application forms, priority or deadline dates, housing forms, tuition information, and any other college program information that will be helpful in the application process. 





Thank you in advance for taking the time to answer my request.





Sincerely,


John Q. Student


John Q. Student


12345 Mast Blvd.


Santee, CA 92071


jqstudent@mymail.com








November 16, 2012





University of California, Riverside


Financial Aid Office


900 University Ave.�Riverside, CA 92521





Dear Financial Aid Officer:





I am currently a junior at West Hills High School in Santee, California.  I have been enrolled in the AVID program at my school since my freshman year in high school. I am very interested in attending your university in the fall of 2012.  





Please send me any necessary information and forms required for obtaining scholarships, grants, work-study, and loans from your university.





Thank you in advance for taking the time to answer my request.





Sincerely,


John Q. Student


John Q. Student


12345 Mast Blvd.


Santee, CA 92071


jqstudent@mymail.com











John Q. Student


12345 Mast Blvd.


Santee, CA 92071





		    The University of California, Riverside


		    C/O Admissions Office


    900 University Ave.�    Riverside, CA 92521











John Q. Student


12345 Mast Blvd.


Santee, CA 92071





		    The University of California, Riverside


		    C/O Financial Aid Office


    900 University Ave.�    Riverside, CA 92521














